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CORNER  SPARKS  AND  O'CONNOR  STREETS.  OTTAWA,  ONT., 

OVER  BRYSON.  GRAHAM  &  CO.'S  MERCANTILE  EMPORIUM,  AND  NEXT 

TO  YOUNG  MEN'S  CHRISTIAN  ASSOCIATION'S  NEW  HALL. 

NtCESSARY     PRECAUTIONS. 

^Sprivate  schools,  under  the  na^eofBusinessCo^^^^^^^^^ 

A    up,  at  this,  the  Capital  of  the  Dom  n  on,  *"'^^'^^y''  ^^  if^p^^a  and  left  students  to 
Commercial  Subjects,  and  --ting  for  bnefpeno^^^^  ^^  ^,^  NATIONAL 

mourn  the  loss  of  fees  paid  m  K""'*^^*^ -J^t""*' J  te  „„  their  guard  when  they  arrive  in 
BUSINESS  COLLEGE  (Established  '^J*)-  ^^h°^^^^^ 

the  City,  lest  they.  too.  should  be  nume       ^^on^^^^u^^y  exis't  again.    We  are  situ- 
mistake  until  their  money  has  been  paid,  as  such. n  ^  ^^^^^^  ^  ^.^,, 

ated  on  the  corner  of  Sparks  -J  O/j^/^f^^^^ctisru  Association's  new  hall.    Our  sign 
^::-tJo7r^Tfo'^'^l^^  33  O'Connor  Street." 

The  Model  Busvries^CMe^^        Dominion. 

DESIGN. 

The  design  ..f  this  institution  is  to  Vr^r^  -J  ^;:ZJ:iSS:^ XZ 
ccssful  business  life.  It  "^-"^'■%'?°^';,,^^f,\Xuer  insurance  or  real  estate  agent, 
eu:;or^.:S;;t::^;5h^SlSgJcJb^^  ^ston.isin.isp.nsaUe  if  success 
be  the  desideratum.    ^^^   gusiNESS  COURSE 

V.      •        „,«l.rnrin(r  evcrv  braucb  of  study  which  tends  to  give 

THEORY  AND  PRACTICE 

^per,  and  the  laws  that  relate  to  and  govern  the  same. 


Its  graduates  deserve  success,  and  they  command  it,  too. 


—  I  — 


There  is  always  room 


Itational  business  CoUeoe. 


PRINCIPAL,    r/> 


■  -        '—" ""^'his  cxunTiiiations  as  public 

^hoal   teacher,  mugh.  '"^^  J'^;!^ ,,„,  ^  v'^nX^  '  gradualofa 
,      ,  n.invT  aaain  taught  several  S*-'  '         ,    f      some  lime: 

ne"lceountan.ldi,,l,.niis.  with  honor.,  f^^^   ^^    ^^_^^^   ,_^^,^„„ 

Tan  hip   l>cFttnient,  '^-^^^^..^.j^;-  „  .hich  capacity  he  performed 
manager  and  -cretaryof this  n  t  uto  ^  ^^^  ^  ,^ 

;  duties  satisfactorily  ^^'^^^  Jx-XW.<^  ^oM'^^^'- 
L-ond  to  none  as  a  ^'^^'"J^^Z.  r  cogni.ed  ahihty  asapenman, 
;„...__].  M.  Musgrove.     In  I'"  ";      '  ;„  ,hc  Court  of  (Juclicc,  as 

an  expert  in  penmanship,  to  g we  ^  „,  .^^  „„,u  won  for  him 

His  decisionand  correctness  m  the  .^^_  layers,  and  their  ex- 

„„,„  congratulations  -™"  *;,,',  .„  „ve  evidence,  saying  his 
pert,  after  hearing  his  ev  den  e  ^^^^  ^_^^^^.  _^,^^,,^^j_  ,„j  „     ,,s 

previous  opinion  ,n  regard  to  the  "g  ^^^^^^    .,    ,^„,„„g 

forced  to  agree  with  Mr.   McCcnga  ,^,^^^^^^^_ 

from  the  bookUeeping  '--^^  ^^  ,  ,  ^^,,„,  „o,er  business  col  eges, 
Montreal,  '.^>"8h  -;>;-»  f'^^,,,;,,,  public  and  business  schools, 
:-.:;;  ft^iiX  his  position  in  college  worU 
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Neglect  business,  and  business  will  neglect  you. 


-m/cifA^ 


^^z^t^A^rm 


LL.B.,  BARRISTER, 

Received  his  preparatory  education  and  afterwards  taught  in  one  of  the 
public  schools  ami  in  the  high  school  of  his    native  county.     At  the 
close  of  his  term  of  teaching  in  the  High  School,  he  entered  the  employ- 
ment of  the  millionaire  lumber  king,  James  McLaren,  and  occupied  an 
important    i)osition  in  his  business  until  he  left  to  complete  his  studies 
at  Toronto  University.     Having  completed  the  Arts  course  at  that  insti- 
tution, and  taken  honors  in  the  Department  of  Metaphysics,  he  gradu- 
ated and  received  the  degree  of  B.  A.     He  then  entered  the  great  law 
office  of  the   Hiakes,  and  while  he  pursued  in  that  office  the  regular 
course   of    professional   studies   and  work,  he   also  read  up  the  work 
reiinired  for  and  passed  his  examinations  in  the  law  course  of  Toronto 
University,  and  in   1881  received  the  degree  of  LL.B.     In  the    same 
year  he  passed  his  professional  law  examinations  for  Barrister  at  Law. 
In  1882  he  began  the  practice  of  his  proKjssion    in  Ottawa,  and  made  a 
specialty  of  commercial  cases  and  law.     He  now  enjoys  a  leading  prac- 
tice in  the  city  in  commercial  litigation,  being  patronized  by  a  large 
portion  of  the  leading  merchants  of  the  city  and  Ottawa  Valley.     From 
the  foregoing  it  is   evident    that  he  is  both    well    qualified  and  in  a 
position  to  know  the  special  qualifications  that  business  men  expect  to 
find  in  a  young  man  about  to  enter  into  a  business  life,  and  to  assist  in 
perfecting  and  sustaining  in  a  commercial  college  such  a  thorough  prac- 
tical course  of  study  and  business  method  as  will  best  train  students  for 
the  growing  demands  of  the  progressive  mercantile  community,  and  in 
the  method  of  the  successful  business  man,  and  also  to  secure  for  the 
students  of  the  college  the  patronage  of  the  live  and  enterprising  bu.:i- 
ness  men  of  the  day— and  at  the  solicitation  of  friends  he  identified 
himself  with  this  college  with  the  determination  that  it  should  attain  a 
degree  of  efficiency  hitherto  unobtained  by  any  institution  of  its  class, 
and  that  its  name  should  be  a  guarantee  of  the  fitness  of  its  graduates  to 
successfully  undertake  the  duties  and  positions  of  mercantile  life. 


Honest  work  is  always  sure,  sure,  sure  to  bring  a  reward. 


3 


■;„„■,  „.,.  t.r  .omethin.  .o  .urn  up,  bu.  t„mjU-om«hU^ 


kccpnic,  N.Y.,  the  largos,  school    '      j'^'"  ,^„,  „ffi„,  „horc  he 

J,  from  .ha.  coll*.,  he  a.  ""    /    ^^  ^J     ^t,  some  years  a,...    Mr. 
,,„„i„e.l  un.il  his  co„„ec.,o„  -       ^j  '^::^,,,  ,,,  /s.,mdcn.  proof 

Gay's  experience  as  a  .encher  ;'"'     '  ^"  ';'^.      „^  ,,,„«.,  u.al  he  knows 
of  his  being  .he  right  man  urlhcntshlpUx. 

his  work  and  is  always  willing  to  tlo  il. 


J  u-        ,;fi, -ne  IS  1  public  school  teacher,  taught  several  years  ! 
Received  h-  -rtrfi  .Ue  as  J  ^,^„„„^„,i,„  Ari.hmetic,  of  wh.ch 

graduateo  .heN  HC.     N-^     McCord  has  evinced  his  .bili.y  as  a 
Sr::d  1 1^  .^i-  ,„  mak^g  ^s  work  second  to  none. 


our  «and  ,>e.rnnent  -^  ™- ^  r-:r::S:t 

ence  in  teaching  .h,s  subjec,  as  w.     -    ;  ^^    '  J  „.  smdents   for 
pared  to  give  superior  and  practical  instruciions 
actual  work  before  leaving  the  College 


Help  none  who  will  not  help  themselves. 


■  4- 


Work  before  boasting. 


Rcrcved  a  Kood  Collegiate  training,  a  graduate  <.f  the  N.H.C.,  and  an 
expert  pen-nan.  "  Wc  have  received  a  speeinien  of  Mr.  Cole's  penman- 
ship Nvhieh  redects  great  eredit  upon  him  and  his  teaehers."-  " /V/////,„A- 
Art  Journal;'  New  York. 


GENERAL  INFORMATION. 

Our  course  of  studies  affords  the  most  ample  facilities  for  the  prac- 
tical education  of  i)ers()ns  of  both  sexes  for  the  active  duties  of  life  In- 
struction is  given  in  every  variety  and  style  of  Bookkeeping,  from  its 
simplest  to  Its  most  complicated  forms.  Commercial  Calculations,  busi- 
ness Corresi)ondence,  Mercantile  Law,  Si.elling,  Grammar,  etc.,  are 
thoroughly  taught.  Nc  pains  have  been  spared  to  make  our  graduates 
ready  and  correct  accountants ;  and  their  successful  record  as  book- 
keepers and  business  men  is  the  best  evidence  of  the  fact  which  can  be 
offered. 

Appropriate  Work  for  Females. 

Woman's  privileges  and  woman's  opportunities  and  sphere  of  use- 
fulness are  constantly  growing  wider.  Her  capacities  for  other  occupa- 
tions than  those  of  a  merely  domestic  nature  are  meeting  with  deserved 
recognition.  The  Legislature  of  this  Province  having  discovered  that 
she  was  lying  under  some  manifestly  unjust  disabilities  in  the  matter  of 
"  taxation  without  representation,"  has,  by  a  recent  Act,  removed  some 
of  those  disabilities,  by  giving  women— either  unmarried  of  the  age  of 
21  or  widows— owning  property  in  their  own  right  and  duly  assessed 
therefor,  a  voice  in  all  municipal  by-laws  submitted  to  the  ratepayers 
which  involve  taxation— and  she  may  now  cast  her  ballot  in  such  cases 
on  a  perfect  equality  with  the  other  sex.  This  is  surely  nothing  more 
than  bare  justice.     Again  females  are  now  being  admitted  to  some  of 


Have  an  opinion' of  your  own. 


— "  etitive  rivalry  with  the  sterner 

„„,„ighe.  ^^^^f'^:t:^Z:^r^^  that  the  gentler  sex  e„n 

We  have  heard,  at  t.mes,  ""'•'^ J-"^       '      „o„s  the  idea  of  educat- 
,„i„ded  females-  and  in  the  ™"^  "^ '^T^y,  ,„e  of  he.eif  is  n»s 
i„g  ,  girl  so  that  she  raa,  b.  ^  t  ^^  ^^_^  ^^^^^  ^^  _^,„,      .elf- 

repugnant,  as  tending  to  unse     h-  J       ^^^  ^^^^^^^^^^^      ,,,,^  , 
reliance,  to  do  sonrethn,g    -"^^^^^^  ,„  tarbor  and  act  up""  the 
it  „ith  our  gir,s  ?     Is  •>  "I-"'-""  ^o  their  l,cing  is  t.,  get  l>usl.ands,  ., 
thought  that  the  sole  end  -^  run  of         ^^^  ^^^^^^^_^_^^  ,    ^,^„.^  ,,  ,„ 

,„  live  purposeless  hves  of  '"'«':'■ ',^,,„  „f  ,;,,»  to  whom  matnmon, 
i,  ,Hvays  and  must  ever  hej.  »  «  "  ^^^,,,  ,„„„„,„  such  knowledge 
never  comes,  it  «  surely  ''""^  *'">■  of  themselves  in  the  event  of 

as  will  enable  them  worthdy  to  take  c  re  ^^  .^  ^^^^  ^^^^  .^^ 

adverse  circumstances  -^'^S.  "j  by  "society"  (so-called)  as 
'working  for  wages  "by  females       eg»rf«l    >  ^.^^_   ^^ 

degrading,  whether  it  be  •'T^jrof  work,  mental  or  handicraft. 

teacher,  -'^-™"^";  °'/7  °"ng  f"r  wages."     But  this  ,s  m  the 
The  stigma  lies  in  the  fact  of-o^l^f  „  „,  „„t  of  it.     W.th  the 

,„inds  o!  veriest  snobs  only,  whe  her  )  occupation  oi  any  kmd 

Hgbt-thinking  and  -^l^^^:^';]^:,,  „,  is  ever  commendable  and 
so  far  from  being  sometbmg  to  oe  a 

commended.  hnokkeeping  as  one  eminently  smtcd 

Respecting  the  occupation  o  '»f '^^^t^j,^„,„,io„  and  experience 
for  females,  we  may  say  that,  f-™  °^   "^ ".^°  ,,  ,,ffi„en.ly  as  the  best  of 
females  are  capable  of  domg  such  workjt^    ^,^^  ^^^^  ^^^^  ^^^ 
the  other  sex  in  that  P'—;,  ^orgirls  and  young  women  would 
,abor,  and  it  would  be  well. f  more  ^^^^^^^^  ^^^^^^  „f  ,^,,ia,   tra.mng 
qualify  themselves  for  it  t^y  tne     > 
offered,  by  this  College.  ^^^m^ 

Time  of  Connmencing. 

Therebeing  no  vacations  students  ^^^^^Z^'^:^JZ^1 
rts'rv^ryTerS'^urin'gV^.e.ar. 

Preparatory  Education. 


%^^H- 


Success  will  follow  Perseverance  as  Day  will  follow  Night. 
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instructions  in  those  branches  and  may  graduate  with  as  high  honors  as 
others  by  spending  a  little  more  time  in  the  College.  No  examinations 
on  entering  the  College. 

Time  Required. 

The  time  required  to  complete  the  whole  course  is  on  an  average 
from  4  to  6  months,  varying  according  to  the  age,  ability  and  application 
of  the  student.  Students  ot  an  early  age,  of  course,  will  not  advance  as 
fast  as  those  of  maturer  years. 

The  Cost. 

The  cost  of  an  education  at  the  National  Business  College  is  within 
the  reach  of  all.  We  have  ample  facilities,  and  our  experience  in  this 
city  has  been  sufficient  to  enable  us  to  grant  thorough  instruction  at  the 
lowest  rates.  We  have  comfortable  boarding  houses  where  students  can 
receive  good  board  for  from  $3.00  to  $3.50  per  week.  The  whole  ex- 
pense for  tuition,  stationery,  board,  washing,  etc.,  etc.,  need  not  exceed 
the  sum  of  $80  or  $90  to  the  average  student. 

Will  it  Pay. 

It  is  impossible  for  a  young  man  or  woman  to  invest  his  money  in 
any  other  way  which  will  give  so  sure  and  speedy  a  return.  An  educa- 
tion can  never  be  lost.     Its  value  increases  every  year  we  live. 

Board. 

We  are  always  ready  to  assist  students  in  finding  board  when  re- 
quested. Good  board  m  private  families  can  be  obtained  at  from  $2.50 
to  $3.50  per  week.  (Ircat  care  will  be  exercised  in  selecting  proper 
boarding  places  for  pupils  intrusted  to  our  charge  by  their  parents. 

individual  instruction. 

The  class  system  is  graded  so  as  to  meet  the  requirements  of  all. 
Thus  each  studeni  ,  eceives  all  the  advantages  of  private  instruction,  as 
well  as  class,  and  will  not  be  kept  back  by  others  of  less  ability  and  ap- 
plication. The  ambitious  young  man  may,  by  this  means  prepare  him- 
self to  accept  a  lucrative  position  in  a  short  time.  It  is  part  of  our  sys- 
tem to  urge  s;tudents  ahead  as  fast  as  is  compatible  with  thoroughness, 
and  never  to  retard  them  by  uimecessary  obstacles,  or  insufficient  in- 
struction. 


Save  the  cents;  the  dollars  will  save  themselves. 


Attendance. 

Students  are  required  to  he  punctual  in  attendance.  In  case  of  ab- 
sence, all  students  who  are  under  the  parental  guidance  are  expected  to 
bring'written  excuses  from  their  parents  or  guardians. 

A  complete  record  is  kept  for  each  i)upil,  showing  the  number  of 
times  absent  or  tardy.  No  student  is  allowed  to  leave  the  school-room 
without  permission. 

Roll  Call. 

The  roll  is  regularly  called  twice  each  day.  Every  student  is  ex- 
pected to  be  present  to  answer  his  name,  unless  previously  excused. 
Those  who  come  in  after  roll-call  are  marked  taidy,  and  the  marks  so 
appear  on  the  record.  The  sum  of  these  monthly  records  materially 
determine  the  grade  or  standing  of  the  student  as  regards  his  business 
habits  at  the  end  of  his  course. 

Exann  I  nation. 

The  student  is  required  to  present  his  books  to  the  teacher  in  charge, 
for  examination,  at  the  end  of  every  set,  before  being  allowed  to  com- 
mence the  next  higher.  If  the  result  proves  satisfactory,  he  is  passed  to 
his  next  set,  and  so  on,  passing  from  one  set  to  another  by  successive 
examinations  till  the  end  of  the  course  is  reached.  Examinations  are 
held  every  Friday.  In  these  examinations  the  student  is  required  to 
hand  in  written  answers  to  the  questions  asked.  The  first  examination 
consists  of  the  simplest  questions  in  bookkeeping  and  fractions,  and  as 
the  student  advances  they  become  more  and  more  difficult,  till  finally  he 
becomes  master  of  the  science  of  accounts  and  obtains  his  diploma. 

Monthly  Reports. 

A  complete  record  is  kept  for  each  student,  showing  the  number  of 
times  absent  or  late,  times  present,  condition  of  books  at  each  examina- 
tion, &c.,  &c.  This  record  is  forwarded  to  parents  or  guardians  when  re- 
quested. This  system  gives  universal  satisfaction,  and  parents  can  now 
place  young  men  in  our  school  without  fear  of  their  acquiring  habits  of 
irregularity. 

Our  New  Diploma. 

We  have  the  richest  diploma  of  any  of  the  Colleges,  it  being  direct 
from  a  steel  plate  and  designed  especially  for  this  College,  with 
the  name  engrossed  thereon.  It  is  given  free  to  all  students  who  have 
passed  all  their  examinations  in  a  satisfactory  manner,  and  to  no  others 
upon  any  conditions  whatever.      We  are  determined  that  no  one  shall 


One   cigar  a  day  would  soon  buy  a  farm. 


-«- 


m 


4) 


A  little  care  will  save  much  trouble. 


hold  our  diploma  unless  thoroughly  qualified  for  it  ;  hence  those  who 
obtain  it  can  refer  to  it  with  a  feeling  of  pride.  Beware  of  schools  where 
diplomas  are  given  before  students  complete  their  course ;  shun  them 
as  you  would  shun  poison.  They  will  only  lead  you  to  disappointment, 
shame,  and  ruin. 

Situations  for  Graduates. 

As  far  as  possible,  graduates  of  good  standing  are  assisted  in  obtain- 
ing situations,  and  no  school  in  Canada  has  better  advantages  for  secur- 
ing situations  than  this.  Many  young  men  seem  to  be  debarred  from 
securing  a  buisness  education  by  the  fear  of  not  obtaining  a  situation 
after  completing  their  course.  We  would  suggest  that  such  is  not  the 
right  kind  of  spirit  with  which  to  commence  life.  People  of  so  great 
timidity  and  helplessness  need  never  expect  to  accomplish  much.  Pre- 
pare for  a  good  situation  and  the  place  is  ready  for  you.  If  a  young 
man  thinks  he  can  better  his  situation  by  a  course  of  training  in  com- 
mercial science,  let  nothing  deter  him  from  pushing  forward,  and  he 
may  be  certain  to  come  out  all  right.  We  never  knew  a  young  man  with 
the  energy  and  perseverance  to  master  our  course  of  studies  to  remain 
long  idle;  but  those  who  are  too  timid  to  undertake  it,  or  get  discouraged 
when  half  through,  should  not  expect  success  to  attend  such  feeble  efforts. 

To  Business  iVIvn. 

Whenever  you  are  in  need  of  a  Bookkeeper  or  Assistant,  please 
notify  us.  We  have  ample  opportunity  to  test  the  character  and  ability 
of  our  students.  We  are  anxious  to  assist  worthy  young  men,  and  will 
take  pleasure  in  recommending  those  who  are  best  qualified  for  the  work 
to  be  done. 

Ladies'  Classes. 

Ladies  desiring  to  educate  themselves  for  Bookkeepers,  Cashiers, 
Shorthand  Writers,  Typewri!ing  Operators,  &c.,  will  find  facilities  at  our 
College  for  doing  so. 

Evening^  Ciasses. 

Clerks,  mechanics  and  others  engaged  during  business  hours,  can 
obtain  a  reliable  business  education  by  attending  evenings.  Evening 
sessions  from  7.30  to  9.30,  to  continue  for  three  evenings  in  the  week 
during  the  winter  months.  Day  pupils  can  attend  the  evening  sessions 
if  they  so  desire. 

Partial  Course. 

Persons  unable  to  take  the  full  business  course,  can  take  any  of  the 
branches  taught  in  the  College  upon  very  reasonable  terms. 


He  is  rich  who  spends  less  than  he  earns. 


The  top  is  reached  by  advancing  a  little  each  day. 


Payments. 

The  payment  for  tuition  is  required  in  advance,  but  arrangements 
may  be  made,  by  those  unable  to  pay  the  full  amount  of  a  Scholarship 
upon  entering  for  other  ways  of  payments. 

Deposits  for  Students.. 

Parents  or  guardians  can  deposit  with  us  the  money  necessary  for 
the  expenses  of  the  pupils,  and  it  will  be  paid  out  in  such  sums  and  at 
such  times  as  may  be  recpiired. 

Our  Advantages. 

The  advantages  offered  to  young  men  by  our  school  are  such  as 
exist  nowhere  else  in  the  Dominion. 

Ottawa  being  the  capital  of  the  Dominion  of  Canada,  Senators  and 
Commoners  from  all  parts  of  the  country  assemble  here  yearly  to  delib- 
erate on  the  affairs  of  state.  Our  students  are  supplied  with  tickets  of 
admission  to  the  gallery  of  the  House  of  Commons,  and  can  attend  the 
Parliamentary  debates  when  they  feel  so  inclined. 

Ottawa  is  the  centre  of  the  great  lumber  interest  which  is  constantly 

giving   employment   in    various   capacities  to  large   numl)ers  of  men. 

Ottawa  is  also  the  centre  from  which   the  Oovernment  is  continually 

sending  out  surveying  parties  to  the  North-West,  and  numbers  of  our 

.adents  have  secured  positions  on  these  surveys. 

The  different  departments  of  the  Civil  Service  are  continually  re- 
ceiving new  recruits,  and  a  student  right  here  on  the  spot,  can,  when  a 
vacancy-  occurs,  push  his  claim  more  effectually  than  if  he  were  at  a 
distance  from  the  city.  We  can  number  by  the  score  students  who 
have  passed  through  our  course  and  are  now  filling  lucrative  situations 
under  the  Government  in  our  city. 

It  has  cost  us  long  years  of  hard,  unremitting  toil  to  work  our  school 
up  to  its  present  state.  The  reward  we  receive  is,  not  only  a  good  at- 
tendance, but  also  the  pride  and  satisfaction  experienced  in  seeing  our 
efforts  appreciated  by  the  people  of  the  Dominion,  who  have  shown 
their  approval  by  hearty  support  and  liberal  patronage.  Our  object  has 
been  to  establish  a  commercial  school  in  Ontario  which  would  do  for  its 
students  just  what  is  claimed  for  it.  In  this  we  proudly  claim  to  have 
succeeded.  We  ask  all  to  pay  us  a  visit  and  examine  for  themselves  the 
workings  of  our  school.  We  would  especially  ask  of  parents  to  examine 
into  our  claims,  and,  on  being  satisfied  that  they  are  as  represented,  send 
us  their  young  people  who  are  approaching  the  age  when  they  must 
enter  business  life  of  some  kind.  We  feel  certain  that  they  will  never 
regret  having  done  so,  as  we  assure  them  our  efforts  to  maintain  the  high 
character  of  the  school  shall  in  no  degree  be  relaxed. 


Our  path  is  easier  when  g^uided  by  Order  and  Method. 
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He  who  can't  mind  his  own  business  can't  mind  another's.  ^^fiii^ 


Y.  M.  C.  A. 

The  Young  Men's  Christian  Association's  new  hall  is  next  to  the 
College,  and  is  fitted  w,th  a  fine   reading   room,    lecture  halls,    gy„v 
nasuim,  baths,  etc.    Communications  are  now  going  on  to  make  arALc 
ments  to  have  our  students  enjoy  its  privileges  ^ 

retary ^y'lVtrT.'"^^  ''  '  '""""  '''""'''^  ^'''"'  ^'^  ^^''^''''^^  ^''''''^^  ^^'^> 
Dear  Mr.  McCaucar  : 

■.i.wI.jyt'J^r*^"'""'''''  ;"  *'^^>'"""f^^  "i^-"  ntten.linjr  your  Husii.ess  ColloReas  non-resident 
stmlents  I  niay  say  U  has  l.een  our  custom  to  admit  such  to  the  privileges  c.f  Ass.  cht! 
Membership,  free  of  cha.ge,  and  to  do  ail  we  can  for  their  welfare  '^^^"ciatt 

As  you  are  aware  we  enter  our  new  building,  devoted  entirelv'to  work  for  vonn.r 
men,  next  October.  We  shall  have  a  ,7mnasiu„ran<l  baths,  and?fcel  Zn-d  tha^  or 
a  sma  1  consideration  arrangements  might  be  made  with  the  Jioar.i  whereby  iu  se 
special  advantages  could  be  extended  to  the  students.  ^ 

Believe  me, 

Sincerely  yours, 


Now  is  the  Time. 

We  would  suggest  to  young  men  that  the  present  is  the  time  to  get 
an  education.  Lose  no  time  in  preparing  for  the  duties  and  responsi- 
hilities  that  await  you.  Competent  men  are  wanted  in  all  departments 
of  industry.  If  you  put  off  the  preparation  for  the  future,  that  time  may 
never  arrive.  Use  the  present  and  you  may  trust  in  the  future.  A  word 
to  the  wise  is  sufficient. 


Horace  Mann  says,  regarding  a  i)usiness  education  :  "  If  a  father 
wishes  to  give  his  son  a  legacy  that  will  endure  while  life  lasts,  let  him 
send  him  to  an  institution  where  he  can  obtain  a  sound,  practical  busi- 
ness education,  and  he  will  have  the  satisfaction  of  knowing  that  he  has 
given  him  what  is  better  than  houses,  lands,  or  even  gold  and  silver- 
these  things  may  take  wings  and  fly  away,  but  this  knowledge  will  last 
while  life  and  reason  exist." 

Vacations. 

There  are  no  vacations  in  the  National  Business  College  with  the 
exception  of  one  week  between  Christmas  and  New  Year.  Students 
can  enter  at  any  time,  and  take  any  branch  of  study  they  wish,  and  pay 
only  for  what  they  take.  In  our  past  experience  we  have  known  many 
take  the  full  course  when  all  they  really  needed  was  a  certain  branch  of 
the  course  to  (pialify  them  for  a  certain  line  of  business;  they  were  thus 
paying  for  what  they  would  never  use,  and  throwing  away  time  on  that 


Be  absent  from  bad  company,  present  with'good. 


You  cannot  avoid  your  own  society;  make  it  good  company. 


which  would  profit  them  nothing.  We  have,  therefore,  so  arranged 
matters  that  the  student  can  take  just  the  course  that  will  suit  the  hne  of 
business  he  intends  to  follow,  and  thus  no  time  or  money  will  be  thrown 
away. 

Character  of  Pupils. 

Pui)ils  are  not  desired,  who  cannot,  if  requested,  bring  a  certificate 
of  good  character  from  former  teachers.  Any  pupil  who  may  have 
gained  admission,  and  who  shall  i)rove  disinclined  to  study,  or  whose 
deportment  is  not  in  accordance  with  the  regulations  of  the  school,  will 
be  liable  to  summary  dismissal. 

To  those  who  purpose  attending,  or  belonging  to  some  school  in 
the  city,  merely  to  make  a  respectable  excuse  for  not  working,  or  for  not 
staying  at  home,  or,  in  other  words,  to  those  who  propose  to  come  to 
school  when  they  choose,  and  when  otherwise  inclined  spend  their  time 
in  idleness  about  the  city,  we  would  respectfully  say,  your  patronage  is 
not  desired  at  this  school  upon  any  terms.  If,  by  any  means,  it  should 
happen  that  we  should  receive  it,  the  arrangement  will  be  only  a  tem- 
porary one,  unless  conformity  to  our  regulations  is  obtained. 


WHAT    WE    TEACH. 
Bookkeeping— Tljeoretieal  and  Ppaetieal. 


Journalizing. 

Posting. 

Trial  Balances. 

Statement  of  Loss  and  Gain. 

"  Assets  and  Liabilities. 

Closing  the  Ledger. 
Making  out  Balance  sheets. 
Single  Proprietor. 
Partnership  Sets. 

Changing  Single  to  Double  Entry. 
Invoice  Book 

Posting  from  Invoice  Book. 
Sales  Book. 

Posting  from  Sales  Book. 
Commission  Sales  Book. 


Executor  of  a  Will. 

Posting  from  Commission  Sale 

Book. 
Form  of  Cash  Book. 
Journal  and  Day  Book  combined 
Posting  from  Cash  Book 
Bill  Book. 

Posting  from  Bill  Book. 
Jobbing. 

Administrator's  Sets. 
Steamboating. 
Importing. 
Manufacturing. 
Commission. 
Banking. 


The  best  legacy  to  leave  a  son  is  a  good  buisness  education. 
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Don't  shirk  a  little  extra  work. 


Wholesale  and  Retail  Sets  for  Dry  Exchange  Books. 
Goods,  Groceries,  Boots  and  Time  Books, 
Shoes,    Produce,     Hardware,  Posting  from  Time  Book 
Provisions,  etc.  Petty  Ledger. 

Posting  from  Petty  Ledger. 


Business  JiFitljmetie. 


Practical  Measurements. 

Properties  of  Numbers. 

Fractions. 

Decimals. 

Denominate  Numbers. 

Div.  Decimals. 

Bills  and  Invoices. 

Counting  House  Practice. 

Investments. 

Exchange. 

Arbitration  of  Exchange. 

Commercial  Paper. 

Insurance. 

Life  Insurance. 

General  Average. 

Storage. 

1  axes. 

Analysis. 

Percentage. 

Profit  and  Loss. 

Cash  Balance. 


Rapid  Adding. 
Trade  Discounts. 
Marking  Goods. 
Com.  and  Brokerage. 
Interest,  Simple. 

"     Annual  and  Compound. 
Partial  payments. 

Present  Worth  and  True  Discount. 
Stocks  and  Bonds, 
Stock  Exchange. 
Custom  House  Business. 
Insolvency  and  Bankruptcy. 
Equation  of  Payments. 
Averaging  Accounts. 
Ratio. 
Partnership. 

Partnership  Settlements. 
Mental  Arithmetic. 
Square  Root. 
Cubic  Root. 
Proportion. 


Gommepeial  Law. 


Contracts. 

Negotiable  paper. 

Agency. 

Partnership. 

Corporations. 

Guaranty. 

Sale  of  Chattels. 

Right  of  Stoppage  in  Transit. 

Payment. 

Law  of  Tender. 

Landlord  and  Tenant. 


Liens. 

Interest  and  Usury. 
Contracts  of  Affreightment. 
Bailments. 

Marine  and  Insurance. 
Life  Insurance. 
Arbitration. 

Distribution  of  Estates  of  Deceased 
Persons 
•  Real  Estate  Conveyance. 
General  average. 


Idleness  is  the  parent  of  beggary. 
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Build  yourself  a  good  name— it  will  be  worth  more  than  gold. 


Business  Penmansljip. 


Materials. 

Position  of  IJody. 

Position  of  Paper. 

Position  of  Hands  and  Arm. 

Number  of  Movements. 

Position  of  Pen  in  Hand. 

Imj)ortance  of  (lood  Movement. 

Which  is  best  Adapted  for  Busi- 
ness Writing  ? 

Drill  Exercise  to  secure  Movement. 

Scale  of  Writing. 

Slope  of  W^riting. 

Uniformity  of  slope. 

Their  Application  to  Formation  of 
Letters  and  Figures. 

Classification     and     Division     of 
i^etters. 

Principles  Used  in  Forming  Small 
Letters. 

Principles  Used  in  Fc  rniing  Capi- 
tal Letters. 


Illustration  of  Correct  I<'orms. 

Illustration  of  Common  Faults. 

Faults,  how  Corrected. 

Blackboard  Illustrations. 

Shading. 

Word  AVriting. 

lousiness  Hand. 

Corresponding  Hand. 

Ledger  Headings. 

Different  forms  of  Writmg  as  ap- 
plied to  all  departments  of  busi- 
ness. 

Receipts. 

Due  Bills. 

Invoices. 

Promissory  Notes. 

Drafts. 

Bills  of  Exchange. 

Figures. 

Principles. 

Ornamental. 


Spelling  and  Dictation. 


Written  Exercises.  Cieographical  proper  names. 

AVords  of  Frequent  Occurrence.       Synonyms. 


Spammap. 


Construction  of  Sentences. 

Capitalization. 

Punctuation. 

Parts  of  Speech. 

Subject. 

Predicate. 

Attributes. 


Inflections. 

Relations. 

Analyses  of  Sentences. 

Parsing. 

Correction  of  errors,  with  reasons. 

Correct  speaking. 


Business  Coppespondenee. 


Materials.  P^agraphs. 

Heading  of  a  Letter  and  Position.  Dictation  and  Precision. 

Address  and  Position.  Complimentary  closing. 


Painting  your  nose  is  a  long  and  expensive  work. 
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(0^     ^  He  who  always  hesitates  will  do  nothing. 


A  wise  man  strives  to  shine  in  himself,  a  fool  to  outshine  others. 


Salutation  and  Position. 
Body  of  Letter  and  Position. 
Use  of  Capitals. 


Signature. 

Folding. 

Superscription. 


Sl^optl^and. 


Learner's  Style. 
Corresponding  Style. 
Reporting  style. 


Exercise  in  Fingering. 

Word  Writing. 

Sentence  Writing. 

Underlining. 

Spacing. 

Variety  of  Headings. 


Office  Dictation, 
(leneral  Reporting. 
Rei)orting  for  the  Press. 


Tlje  TypewFiter. 


Punctuation. 
(General  Corresponding. 
Business  Corresponding. 
Figure  Work. 
Paragraphing. 


0UF  Jlpartments. 


The  premises  hitherto  occupied  by  the  College  having  become  too 
small  to  accommodate  the  attendance,  we  were  compelled  to  remove  to 
our  present  quarters,  corner  of  Sparks  and  O'Connor  streets,  which  are 
large,  light,  well  ventilated,  and  second  to  none  in  Eastern  Ontario.  Our 
main  room  is  about  40  ft.  wide,  70  ft.  long,  and  24  ft.  high,  and  13  large 
windows  and  five  circular  windows  near  the  ceiling.  The  complete 
rooms  are  newly  and  handsomely  painted  and  decorated.  "We  are  not 
in  a  school  room  now,  we  are  in  a  palace." — Student.  Our  departments 
comprise  Offices,  Ladies'  Waiting  Rooms,  Bank,  Post  Office,  Merchant's 
Emporium,  Typewriting  Office,  Class  and  Lecture  Rooms.  We  are 
always  pleased  to  have  visitors  call  upon  us  and  inspect  our  ai)artments 
and  examine  our  course. 


Bookkeeping. 


In  this  important  part  of  a  business  education,  we  claim  to  be  equal 
to  the  best. 

The  Rochester  Business  University  Bookkeeping,  the  most  popular, 
most  widely  known,  and  most  practical  treatise  upon  this  subject  now  in 
print,  is  used  in  this  department  as  a  text-book,  and  is  supplemented  by 
two  of  the  most  difficult  and  practical  sets  found  in  a  business  house, 
and  taken  from  actual  work  performed  in  an  Exchange  Office  and  a 


Despatch  is  the  soul  of  business ;  Method  the  soul  of  Despatch. 
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Frugality  is  a  fair  fortune,  Industry  a  good  estate. 


Manufacturing  business.     In  the  latter  the  student  is  required  to  keep  a 
regular  Time  Book,  I'etty   Ledger,  ])urthase  lumber  of  different  dimen- 


sions, i)urehase  iron,  engage  and  discharge  men,  pay  off  men  and  have 
a  general  management  of  the  business. 

On  entering  the  College  the  student  is,  by  a  most  efficient  process 
peculiar  to  this  institution,  thoroughly  grounded  in  the  princi])les  of 
bookkeeping,  forms  of  negotiable  papers  and  the  laws  relating  thereto; 
the  nature  of  ordinary  business  |)apers,  with  forms  and  uses  of  books  and' 
mercantile  terms.  After  having  each  set  carefully  examined  and  marked, 
the  student  passes  from  one  kind  of  business  to  another,  being  required 
to  write  out  deposit  tickets,  deposit  money  in  the  bank,  write  invoices, 
checjues,  receii)ts,  telegrams,  drafts,  accept  drafts,  write  Bills  of  Exchange' 
accounts  current,  orders,  notes,  letters  ordering  goods,  due  bills,  &c.,  and 
from  time  to  time  handing  in  his  bank  book  to  be  "written  up;"  also 
keeping  bank  account  on  the  "  stub."  He  introduces  the  books  for 
Single  and  Double  entry,  changing  from  Single  to  Double,  Six  Column 
Journal,  Journal  Day  Hook,  Sales  and  Invoice  Books,  Exchange,  Com- 
mission, Executor  of  a  Will,  &c.,  (S:c.,  actually  performing  the  duties  of 
a  practical  l)ookkee|)er  in  each  capacity. 

Having  become  master  of  this  [)art  of  his  work  and  passed  the  re- 
tjuired  examinations,  the  student  is  now  ready  for  what  is  known  in  Col- 
lege work  as  Actual  Business  Practice,  where  the  student  buys,  sells, 
deposits  money,  writes  cheques,  pays  his  accounts  with  cash,  cheque,  note, 
draft,  (Sic,  as  required,  becoming  in  all  essentials  a  real  business  man. 

The  special  advantages  claimed  for  our  work  consist  in  a  great 
variety  of  transactions,  the  number  and  character  of  the  business  papers 
and  forms  employed,  the  labor-saving  features  of  the  books,  and  the  col- 
lateral drill  and  examinations. 


College  Bank. 


We  do  not  ask  the  students  to  spend  two  or  three  weeks  of  their 
precious  time  in  the  bank,  doing  work  that  not  one  student  out  *^of  a 
thousand  will  ever  have  an  opportunity  of  performing,  but  we  give  a 
thorough  drill  in  doing  banking  as  a  business  man.  Depositing  Money, 
Discounting  Notes,  Drawing  Money  and  Paying  Accounts  per  Cheque, 
Buying  Drafts,  etc.,  doing  business  as  a  man  really  engaged  in  business 
in  his  dealing  with  the  bank.  How  many  graduates  ever  secure  a  high 
position  in  the  bank  on  commencement  ?  They  must  begin  low,  and 
with  a  thorough  knowledge  of  bookkeei)ing  they  can  fill  the  higher  posi- 
tions long  before  the  vacancy  occurs.  Is  this  not  so?  Any  common- 
sense  man  or  woman  must  agree  with  us  in  this.  ^Ve  have  our  regular 
bank. 


Difficulties  are  overcome  by  energy. 
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The  current  coin  of  life  is  plain  common  sense. 


Commepeial  cHpitt^metie. 


"AmoiiR  the  (lualifications  necessary  m  inercanUle  pursuits,  none 
are  more  essential  than  a  tl)u,ough  aciuaintance  Nvith  the  methods  of  cal- 
culation employed,  and  a  familiarity  with  the  various  forms  of  business 

^''^^^"^This  is  made  a  specialty  in  this  institution.  Beginning  in  this,  as 
in  all  other  departments  of  the  College,  with  the  fundamental  i)rinciples 
the  student  is  led  carefully  and  thoroughly  over  the  whole  ground  of 
Commercial  Calculations,  Profit  and  Loss,  Taxes,  Duties,  Interest  Dis- 
count, Partial  Payments,  Equation  of  Paym^'nts,  artnership  Settle- 
ments Measurements  of  Land,  Logs,  Boards,  Carpets,  Plastering  Building, 
,\:c  Balancing  Accounts,  the  Rapid  Methods  of  Calculation,  1  ercentage, 
Commission,  Brokerage,  Fire,  Life  and  Marine  Insurance,  (.eneral  Aver- 
age of  Loss  at  Sea,  Abbreviated  Methods  of  Averaging  Accounts,  l;oreign 
and  Domestic  Exchange,  (^.overnment  Bonds,  Investments  and  Dividends, 
Building  and  Loan  Associations,  etc.,  etc. 

All  the  classes  are  arranged  to  suit  the  convenience  ot  the  student, 
and  if  he  finds  himself  not  suited  to  the  particular  class  that  he  is  in,  by 
consulting  the  teacher,  he  can  be  transferred  to  another.  Short  processes 
and  contractions  are  introduced,  thus  enabling  the  student  to  arrive  at 
results  in  much  less  time  than  by  the  old  methods.  Any  student  not 
qualified  for  the  lower  classes  receives  private  instruction. 


Englislj  &pammaF. 


Daily  exercises  are  given  in  all  departments  in  the  use  of  Language. 
English  Grammar  is  studied  with  reference  to  teaching  the  student  to 
write  and  speak  the  English  language  correctly.  Simple  sentences  are 
analysed  from  the  lowest  element  to  the  most  comprehensive.  1  he  student 
is  led  from  a  letter  on,  until  he  is  perfectly  familiar  with  all  parts  of  a 
simple,  or  a  compound,  or  a  comi)lex  sentence.  Me  is  called  upon  to 
form  sentences  from  a  given  number  of  miscellaneous  words,  and  ])resent 
them  in  writing.  We  give  great  attention  to  expression,  punctuation  and 
capitalizing.  Sentence  making  and  analyzing,  both  written  and  oral,  is 
an  important  part  of  the  work.  Special  stress  is  placed  on  correction  of 
errors  in  speech. 


Spelling. 


(i> 


This  very  essential  branch  of  an  English  education,  receives  from 
us  all  the  attention  which  its  importance  demands,  although  it  is  a  branch 
seldom  taught  in  Business  Colleges. 

Our  method  of  teaching  spelling  originated  in  the  College,  and  fully 
accords   with   our   ideas  of  practicability.     It  is  one  in  which  all  our 


Help  no  man  who  will  not  help  himself. 
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It  is  an  ill  battle  when  the  devil  carries  the  colors. 


students  must  participate  without  feeling  that  their  ignorance  has  been 
made  public,  as  is  the  case  in  class  instruction  ;  and  the  result  is,  it  uni- 
formly produces  good  spellers,  and  in  much  less  time  than  in  teaching 
by  the  system  in  common  use,  as  they  learn  composition  as  well  as  how- 
to  spell. 

Business  Coppespondenee. 

To  be  able  to  compose  or  dictate  to  another  a  good  business  letter 
is  becoming  of  more  importance  every  day.  Business  men  find  it  to 
their  advantage  to  secure  good  correspondents,  as  the  time  saved  is  of 
great  importance,  .\lmost  every  wholesale  house  in  the  country  keeps 
one  or  two  etificient  corresponding  clerks ;  therefore,  it  will  be  at  once 
aj)parent  how  necessary  it  is  that  young  men  desiring  to  enter  business 
life  should  fully  understand  the  various  forms  of  correspondence. 

Passing  from  one  line  of  business  to  another,  our  Actual  Business 
system  is  peculiarly  adapted  for  instruction  of  a  practical  kind  on  this 
subject.  Students  are  required  to  correspond  with  each  other,  thoroughly 
drilled  in  writing  letters  of  introduction,  applications  for  situations, 
answers  to  advertisements,  etc.,  which  they  will  find  of  inestimable  use 
when  they  take  their  place  in  the  busy  world  as  business  men.  The 
ability  to  dictate  a  good  business  letter,  to  know  what  to  say  and  how  to 
say  it,  combined  with  good  penmanship  to  add  beauty  and  force  to  the 
constructed  sentences,  is  an  accomplishment  second  to  none  with  the 
•  business  man.  A  man  may  be  an  adept  at  composition,  but  if  he  is  back- 
ward in  penmanship  it  will  not  have  the  same  effect.  Young  men  will 
have  only  themselves  to  b'ame  if  they  fail  to  become  proficient  in  this 
branch  of  study.     We  insist  on  frequent  exercises  in  correspondence. 


Penmansljip. 


Our  purpose  is  to  make  this  department  so  high  a  grade  that  there 
can  be  no  difference  of  opinion  as  to  where  to  go  to  "  Learn  to  Write." 

The  Writing  Department  is  i.i  operation  the  whole  year,  and  under 
the  charge  of  two  masters.  Students  can  enter  the  College  for  writing 
alone  if  they  choose,  and  spend  as  much  time  as  they  may  think  desir- 
able. Those  who  take  the  commercial  Scholarship  are  entitled  to  write 
as  they  choose  without  any  additional  tuition,  no  charge  being  made  to 
such  for  business  writing. 

This  is  one  of  the  most  pleasing  arts,  and  can  be  acquired  to  a  good 
degree  by  any  one  who  is  directed  by  a  competent  teacher,  and  elicits 
more  admiration  than,  i)erhaps,  any  other  accomplishment. 

Good  penmanship  gives  the  "  finishing  stroke  "  to  other  qualities,  as 
a  bookkeeper  or  correspondent :  and  bad  penmanship  is  so  repugnant  to 
everyone  that  other  good  qualities  scarcely  ever  save  the  person  from  dis- 


Money  is  a  good  servant  but  a  dangerous  matser. 
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Get  a  little  higher  on  the  ladder  every  day. 


favor  wlio  awkwardly  wields  the  pen.  Nothing  will  secure  you  a  good 
position  (luicker  than  good  writing,  and  we  defy  competition  on  this  sub- 
ject. We  teach  the  student  to  write  with  grace  and  ease.  Any  student 
desiring  to  spend  a  few  weeks  in  Ornamental  penmanship  is  charged 
nothing  extra.  See  students'  work  on  another  page.  When  you  pay  for 
your  Business  Course,  you  pay  for  all  penmanship, 

Commepeial  Law. 

A  knowlege  of  this  subject  is  indispensable  to  business  men,  and  of 
great  value  to'  any  person.  Many  needless  losses  would  be  avoided, 
much  vexatious  and  expensive  litigation  be  prevd'iUed,  if  men  knew  the 
responsibility  they  were  assuming  when  performing  many  of  their 
business  transactions. 

It  is  not  the  object  of  the  instruction  in  this  department  to  enable 
a  business  man  to  dispense  wiili  professional  advice  in  all  matters,  but 
sim])ly  to  furnish  him  with  that  knowledge  that  will  enable  him  to  act 
intelligently  in  his  every-day  business  ..'ngagements.  Men  should  know 
what  they  are  doing  :  what' obligations  they  are  assuming  ;  or  liabilities 
they  are  evading,  when  entering  into  the  thousand  and  one  engagements 
incidental  to  every  man's  life.  They  are  constantly  giving  or  receiving 
notes,  drafts,  che'iues,  renting  land  or  houses,  cm])loying  servants,  form- 
ing and  dissolving  partnerships,  insuring  life  and  property,  shipi)ing  goods 
and  travelling  by  railway  and  boat ;  and  yet  very  few  know  half  their 
rights  and  duties  in  these  matters.  [No  wonder  that  honest  men  so  often 
suffer  loss  and  are  ruined.] 

This  is  almost  the  only  Business  ('ollego  in  the  Dominion  where 
commercial  law  is  actually  taught.     In  some  of  the  colleges  (-ommercial 
law  is   taught  from  a  text-book,  but  as   the   laws  are  constantly   being 
changed  and  revised  it  is  evident  that  knowledge  given  to  students  in 
that  way  would  be  unreliable.     In  others,  a  lawyer  comes  in  once  or 
twice  a  term  and  merely  gives  a  lecture  before  the  students.      But  with 
us  commercial  law  is  duly  recognized  as  an  important  part  of  a  business 
education,  and  no  expense  is  spared  in  furnishing  our  students  with  a 
course,  wide  in  its  range,  and  thoroughly  reliable.     Mr.  (Iko.  McLaurin, 
B..\.,  L1>.B.,  Barrister,  has  charge  of  this  department.     He  delivers  a 
full  course  of  lectures,  one  each  week.     Prominent  among  subjects  dis- 
cussed at  these  weekly  lectures  are  the  following :     Contracts,  Partner- 
ships, Liability  of  Partners,  to  each  other  and  to  third  i)arties.  Dissolution 
of  Partnershij),  Principal  and  Agent,  Landlord  and  Tenant,  Master  and 
Servant,  Sale  of  I'ersonal    Property,  Lire,  Life  and  Marine  Insurance, 
Corporation  and  Joint  Stock  Companies,  Promissory  Notes,  Mortgages, 
Bills  of  Sale,  (iuaranty  and  Suretyship,  Lien,  and  Common  Carriers, 
such  as  Railroad  and  Steamboat  Companies,  embracing  the  Rights  and 


Never  trust  Luck ;  but  always  trust  Pluck. 


^i^» 


O 


20 


•& 


iim< 


cM 


Take  the  world  as  you  find  it,  and  make  the  best  of  it. 


Obligations  of  Passengers  as  to  the  use  of  tickets,  delays  of  trains,  ship- 
ment of  goods,  etc. 

The  instruction  given  in  these  lectures  is  worth  more  to  any  young 
man  than  the  price  charged  for  the  whole  business  course.  Students  are 
furnished  with  information  upon  which  they  can  safely  rely.  They  also 
have  the  privilege  of  asking  questions  upon  any  ])()int  pertaining  to  com- 
mercial law  upon  which  they  may  wish  information,  'i'his  is  one  of  the 
best  features  of  our  course,  and  one  in  which  we  excel  all  other  colleges 
in  the  Dominion —as  we  teach  law,  not  merely  stand  up  before  the  stu- 
dents and  rhyme  it  off  like  a  parrot. 

Sljoptl^and  and  Typewriting. 

The  service.s  of  book- 
keepers, and  particularly  of 
those  who  do  other  office 
work,  are  largely  increased 
in  value  by  an  understand- 
ing of  shorthand.  The 
young  lady  or  gentleman 
who  has  sufficiently  mas- 
tered the  subject  to  write 
one  hundred  words  or 
more  per  minute,  and  can 
manipulate  the  typewriter, 
is  sure  of  a  remunerative 
position.  Ladies,  especially,  are  employed  in  law  offices  and  business 
establishments,  where  their  skill  commands  good  salaries. 

This  important  department  of  our  school  is  under  the  management 
of  a  practical  reporter  and  teacher  of  marked  success.  All  who  place 
themselves  under  him  will  find  no  lack  of  efficient  teaching,  and  will  be 
assisted  carefully  over  the 
work  at  points  where  fail- 
ure or  discouragement  are 
most  likely  to  occur,  while 
his  knowledge  of  and  ex- 
[)erience  in  practical  re- 
porting enables  him  U) 
employ  the  learner's  time 
to  the  best  ])Ossible  ad- 
vantage. The  system 
taught  is  "Hen  Pitman's,"  - 
which  has  more  extensive 
literature  than  any  other. 
Students     taking  [_Short- 
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Peace  and  p'ood  will  toward  all  men. 
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Plan,  push  and  succeed 


Innd  are  entitled  to  the  use  of  a  typewriter  free  of  charge  and  have  the 
cho    e  of  Rem  ngton  or  Cahgraph  machines.     Most  col  eges  have    n. 
one  kind,  and  stu'dents  frequently  lose  good  posU.ons  -   ^e  --^^     "^ 
make  this  branch  also  a  specialty,  and  prepare  students  for  good  posi 
tions  at  home  and  abroad. 

Jlllusie. 

A  class  in  vocal  music,  conducted  by  one  of  considerable  exper- 
ience in   teaching  the  art,  has  been   organized  an(   is   ree  to  students 
of  the  College.     In  this  cL^ss  the  students  are  taught  the  rudiments  o 
vlcalmusi/ including  staff;  elds,   time,  transpos.t,on   of  -^s  r^m 
reading  of  music  in  any  key,  chorus  smgmg,  .Vc.,  .Vc     A\e  \^f  ^^^ 
class  every  Saturday  morning  during  the  wmter  months,  and  as  ue    a 
purchased  an  organ  for  the  College,  this  subject  .s  enjoyed  by  a  la.ge 
Eber  of  students,  as  it  does  not  interfere  ;vUh  the.r  rcjgular  stud.es, 
and  is  an  accomplishment  obtained  m  few  colleges  of  this  kmd. 


Rules  and  Regulations. 


1.  The  be'l  will  ring  for  roll-call  at  9  a.m.,  at  1  :i  noon,  at  1.30  p.m., 
and  at  the  closing  of  the  school  at  4  p.m. 

2.  Quietness,  order  and  diligence  during  the  hours  of  business  are 
strictly  enjoined. 

7  Students  after  entering  are  expected  to  remain  in  the  room  the 
full  session  hours,  and  will  in  no  case  leave  without  obtainmg  permission, 
nor  can  two  students  be  excused  from  the  room  at  the  same  time. 

A  Students  will  not  remain  in  the  room  unless  engaged  in  prose- 
cuting their  studies ;  and  are  not  allowed  to  engage  in  conversation  upon 
any  other  subjects. 

c  No  laughing,  talking,  or  unnecessary  noise,  lounging,  sitting  in 
windows,  loitering  on  stairs  and  landings,  or  collecting  in  groups  is  per- 
mitted. 

Q  No  student  can  be  allowed  to  touch  the  books  or  other  property 
of  another ;  should  one  wish  to  have  the  loan  of  a  book  or  other  article 
from  another,  he  must  ask  it  from  the  owner. 

7  When  any  class  is  called,  the  members  thereof  will  take  their 
places' promptly  ;  any  unnecessary  delay  on  the  part  of  any  student  will 
subject  them  to  exclusion  from  the  class  for  that  time. 

8.  No  smoking  or  chewing  tobacco,  or  spitting  or  dropping  ink  on 
the  floor,  is  allowed  within  the  precincts  of  the  College. 


A  purpose  once  fixed,  then  victory  or  death. 
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Woe  to  him  who  stops  to  tie  his  shoestring. 


manly  pract 


no  tilting  back  of  chairs  against  the 
ring  any  lecture  or  exercise 


and  all  such 


rowing  the  feet  upon  chairs,  or  against 


strictly  forbidden. 

10.  Students  will  not,  in  any  instance  he  iK-nnitted  t()  take  from 
the  rooms  any  manuscript  or  other  article  belonging  to  Mie  College. 

1 1.  Any  student  who  wilfully  defaces  any  of  the  College  property,  by 
writing  upon  it  or  otherwise,  will  be  subject  to  suspension. 

12.  It  is  expected  of  all  students  attending  this  College  that  they 
will  behave  like  gentlemen  in  the  school,  in  the  street,  and  m  their 
boarding  houses,  and  wherever  they  may  be,  for  their  conduct  gives 
character  to  the  College. 

13  Any  absence  from,  and  tardiness  at  morning  and  afternoon 
roll-call' and  recitations,  are  noted  in  the  register,  and  reports  of  the  same 
will  be  sent  monthly  to  parents  and  guardians  where  requested,  except 
in  cases  where  the  student  is  responsible  to  himself. 

1 4  All  students  pursuing  the  complete  course  will  be  required  to  pass 
the  regular  examinations  in  each  of  the  several  grades  before  promotion 
to  the  next  •  and  no  student  will  receive  a  diploma  who  has  not  honor- 
ably passed  these  examinations,  and  given  evidence  of  his  thorough  com- 
prehension of  the  duties  of  accountantship. 


JI  Telepljone. 


For  the  convenience  of  business  men  who  require  the  services  of 
our  graduates  and  that  they  may  arrange  for  their  sons  and  daughters, 
a  Bc-ll  telephone.  No.  39,  ^^^  '^ecn  placed  in  the  College  othce.  A  glance 
at  a  list  of  our  students  who  have  secured  situations  in  the  city  with  our 
iieip  will  satisfy  all  that  this  is  the  college  to  attend. 


aims  be  high,  and  press  fQn.vard. 
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Things  out  of  hope  are  often  compassed  by  venturing. 


PRACTICAL  ADVICE  TO  YOUNG  MEN. 


(> 


You  arc  the  architects  of  your  own  fortunes  ;  rely  upon  your  own 
STRENOTH  of  l)ody  and  soul.  .Select  some  .spkciai.ty  for  your  life's  work, 
and  adhere  to  Paul's  precept,  "'I'HIS  ONE  THINC;  I  DO."  Let 
your  STAR  be  Industry,  Self-Reliance,  I'aitli  and  Honesty,  and  inscribe 
on  your  banner,  LUCK  is  a  fool,  I*LUCK  is  a  hero.  Earnest  effort  //i 
one  direction  is  the  surest  road  to  wealth  and  high  position.  Dont  take 
too  much  advice,  keep  at  the  helm,  steer  your  own  ship,  and  remember 
that  the  great  art  of  commanding  is  to  takk  upon  yourski.f  thk  i.akcks  t 
sharp:  of  the  work.  Don't  practice  too  much  HUMILITY,  think 
well  of  YOURSELF— strike  out — assume  your  position.  It  is  the 
JOSTLINGS  and  joltings  of  life  that  bring  GREAT  MEN  to  the  surface 
• — put  potatoes  in  a  cart  over  a  rough  road  and  SMALL  potatoes  go  to 
he  bottom;  turn  a  raft  of  logs  down  a  mill-race,  and  the  L.'\R(1E  logs 
come  on  top.  Rise  above  the  envious  and  jealous.  Aim  AHOVI'^  the 
mark  you  intend  to  hit.  ENERGY,  INVINCIBLE  DETERMINA- 
TION, with  a  right  motive,  are  the  levers  that  move  the  world.  1  )on't 
Drink.  Don't  Chew.  Don't  Smoke.  Don't  Swear.  Don't  Deceive. 
Don't  Read  Novels.  Be  in  Earnest.  Be  Self-Rcliant.  Be  Generous 
—  there  are  TWO  SIDES  to  every  balance,  and  favors  thrown  in  one 
side  of  the  scales  are  sure  to  be  reciprocated  in  the  other.  Be  Civil. 
Be  a  Gentleman — it  is  a  foolish  man  who  does  not  understand  that 
MOLASSES  will  catch  more  flies  than  V INEGAR.  Read  the  PAPERS 
— they  are  the  Great  Educators  of  the  People.  ADVERTISE  your 
Business.  MAKE  MONEY,  and  do  good  with  it.  Love  your  God 
and  Fellow  man.  Love  Truth  and  Virtue.  Love  your  (Country  and 
Obey  the  Laws.  The  great  difference  between  men — between  the  feeble 
and  the  powerful,  the  great  and  the  insignificant — is  energy — invincible 
determination — a  purpose  once  fixed,  and  then  victory  or  death  !  This 
quality  will  do  anything  that  can  be  done  in  this  world  ;  and  no  talents, 
no  circumstances,  no  opportunities,  will  make  a  two-legged  creature  a 
man  without  it. — C.N. B.C. 

Come  and  See  Us. 

We  are  always  pleased  to  see  visitors  and  to  show  them  through  our 
rooms,  that  they  may  see  for  themselves  exactly  what  is  being  done,  and 


<f 


"m. 


^■ 


Base  all  your  actions  upon  a  principle  of  right. 
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Work  is  the  weapon  of  honor. 


how  we  do  it.     Do  not  he  afraid  of  taking  us  hy  surprise,  hut  come  in 
and  see  us  at  work. 


() 


Comparing:  Schools  and  Expenses. 

Very  few  ever  attend  a  commercial  school  more  than  once,  and 
anyone  contemplating  a  husiness  course  should  he  careful  to  select  a 
school  which  docs  what  it  advertises,  and  has  the  confidenccof  the  com- 
munity in  which  it  is  situated.  We  shall  he  pleased  to  refer  enciuirers  to 
husiness  men  or  former  students  in  the  city  for  information  concerning 
our  school  and  its  work. 


r<;<^^iteb  oi    Tuition     Payable  in  Advance. 

Fo'   ■'      '\\V>  Business  Coui'sr- 
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Rates  of  Tuition  for  Sepa.ate  Branches. 
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Reduction  to  Clubs. 
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Luck  is  a  fool.     Pluck  is  a  hero. 
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Who  conquers  himself  is  twice  a  victoi 


Misspent  Evenings. 

The  boy  who  spends  an  hour  of  each  evening  lounging  idly  on  the 
street  corners,  wastes,  in  the  course  of  a  year,  three  hundred  and  sixty- 
five  precious  hours,  which,  if  applied  to  study,  would  familiarize  him  with 
the  rudiments  of  almost  any  of  the  familiar  sciences.  If,  in  addition  to 
wasting  an  hour  each  evening,  he  spends  ten  cents  for  a  cigar,  which  is 
usually  the  case,  the  amount  thus  worse  than  wasted  would,  during  the 
year,  pay  for  a  course  of  Bookkeeping.  Hoys,  think  of  these  things. 
Think  of  how  much  time  and  money  you  are  wasting,  and  for  what  ? 
The  gratification  afforded  by  a  lounge  on  the  corner  and  the  cigar  is  not 
only  temporary,  but  hurtful.  You  cannot  indulge  in  them  without 
seriously  injuring  yourself.  You  acquire  idle  and  wasteful  habits  which 
will  cling  to  you  with  each  succeeding  year.  You  may,  in  after-life, 
shake  them  off,  but  the  probabilities  are  that  the  habits  thus  formed  in 
early  life  will  cling  to  you  to  your  dying  day.  Re  warned,  then,  in  time, 
and  resolve  that,  as  the  hour  spent  in  idleness  is  gone  forever,  you  will 
improve  each  passing  one,  and  thereby  fit  yourself  for  usefulness  and 
business. 


Who  Needs  a  Business  Education  7 

The  question  admits  of  but  one  answer.  Every  young  man  in  the 
country  should  have  a  good  Practical  Business  Education,  no  matter 
what  his  future  occupation  may  be.  It  will  be  of  advantage  to  the 
Farmer,  the  Mechanic,  the  Merchant,  the  General  Business  man,  and 
last,  but  n  3t  least,  the  Professional  man. 

Machinery  has  taken  the  place  of  muscle,  bone  and  labor,  and  there 
is  required,  instead,  practically  educated,  well  organized,  and  systemati- 
cally arranged  brains,  to  act,  take  charge,  govern  and  control.  Let  every 
young  man  resolve,  without  delay,  to  educate  himself  for  business,  and 
be  prepared  to  do  something  in  the  world  for  himself  and  for  others. 

A  good  Business  Education  is  a  fortune  for  any  young  man,  and 
should  be  one  of  the  attainments  sought,  regardless  of  expense. 

A  Word  to  Farmers. 

Are  you  willing  that  your  boy  should  grow  up  to  manhood,  settle 
down  on  a  farm,  engage  in  the  duties  of  life  and  know  no  more  about 
real  busmess  than  when  he  was  a  child  of  six  years  old  ? 

Don't  you  think  your  boy  will  make  a  much  better  farmer,  aiid  take 
a  higher  stand  m  the  community,  by  having  a  good  business  education, 
than  if  he  had  not  ? 


Examine  well  thyself;  presume  not  God  to 


scan. 
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Industry  and  Integrity  are  the  Grand  Masters  of  the  World. 


Would  it  not  reconcile  your  hoy  to  the  farm  for  him  to  know  and 

vhLlrl      '     T'"'''  e<iucation  is  c<,ual  to  that  of  any  other  class  with 
whom  he  may  he  required  to  associate  ? 


<i) 


Commercial  Law. 

A  few  hints  upon  this  suhje.-t  will  he  of  service  to  any  class  of 
people.     Its  miportance  is  almost  inestimahle  in  husiness  relations. 

A  rontract  is  an  aKrccnK-nt,  hctwecn  two  or  more  parties,  to  do  or 
not  to  tlo  somethm^r  which  is  not  prohihited  hy  law. 

The  parties  to  a  contract  must  he  comiictent,  /.<•.,  first,  he  must  he 
of  age;  second,  he  must  he  capahle  of  giving  an  intelligent  and  legal 
assent  to  the  terms  of  the  contract. 

A  consideration  is  the  material  cause  that  moves  a  contracting  party 
to  enter  an  agreement,  without  which  there  can  he  no  hinding  contract. 

A  contract  with  an  insane  person  or  lunatic  is  void. 

A  contract  with  a  married  woman  is  void,  hy  common  law. 

A  contract  made  with  the  enemy  during  war,  is  void. 

A  contract  made  during  duress  is  void. 

\  contract  without  consideration  is  void. 

A  contract  that  is  impossihie  to  he  performed  is  void. 

A  contract  made  through  affection  is  void. 

A  contract  spotted  with  fraud  is  void. 

A  contract  causing  a  total  restraint  is  void. 

A  contract  in  restraint  of  marriage  is  void. 

A  contract  made  on  Sunday  cannot  he  enforced. 

A  contract  to  assign  goods  so  as  to  avoid  payment  is  void. 

A  contract  to  ohstruct  puhlic  justice  is  void. 

A  contract  to  vote  for  or  against  a  legislative  act  is  void. 

A  contract  to  receive  more  money  or  hetter  security  than  the  other 
creditors  in  a  compromise  is  void. 

A  contract  to  do  or  to  omit  to  do  what  the  law  enjoins  is  void. 

After  a  contract  has  heen  made,  each  party  is  suhject  to  pay  dam- 
ages for  the  non-performance  of  his  part.  If  a  person  is  engaged  to 
work  a  month  at  a  fixed  price,  he  must  perform  the  entire  month's  work, 
or  he  cannot  collect  anything  from  his  employer. 


Be  gentle  in  speech  and  manner,  firm  in  action 
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In  the  bright  lexicon  of  youth  there  la  no  such  word  as  fail. 


Tiiuo  may  he  expressed  or  implied.  A  contract  to  do  anythinj^ 
within  a  numher  of  months,  means  entire  ca'ender  months,  exclusive  of 
the  date  of  the  contract. 

Assent  to  a  contract  must  be  free  from  duress,  and  must  he  mutual. 
Assent  consists  of  a  proposition  by  one  party,  and  an  acceptance  by 
another. 

Contracts  are  divided  into  three  classes :  Contracts  of  record  ; 
specialties,  which  must  be  sealed  and  delivered  ;  and  simple  or  common 
contracts,  which  may  be  written  or  verbal. 

A  note  drawn  on  Sunday  is  void. 

It  is  not  legally  necessary  to  say  on  a  note  "  for  value  received." 

A  note  obtained  by  fraud,  or  from  a  person  in  a  state  of  intoxica- 
tion, cannot  be  collected. 

If  a  note  be  lost  or  stolen,  it  does  not  release  the  maker,  he  must 
pay  it. 

A  note  given  by  a  minor  is  void. 

Notes  bear  interest  only  when  so  stated. 

Principals  are  responsible  for  the  acts  of  their  agents. 

Each  individual  in  a  partnership  is  responsible  for  the  whf)le  amount 
of  the  debts  of  the  firm. 

Ignorance  of  the  law  excuses  no  one. 

It  is  a  fraud  to  conceal  a  fraud. 

The  law  compels  no  one  to  do  impossibilities. 

Signatures  made  with  a  lead  pencil  are  good  in  law. 

A  receipt  for  money  paid  is  not  legally  conclusive. 

The  acts  of  one  partner  bind  all  the  others. 


Deeds  are  fruits;   words  are  but  leaves. 
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Deserve  succesi  and  you  shall  command  it. 


Church  Attendance. 

Most  stiKlfiits  (doming  to  the  College  from  a  distance  are  accus- 
tomed to  attend  divine  service  on  Sunday  and  would  like  to  continue 
the  custom  while  in  the  city,  hut  are  sometimes  prevented  from  doing  so 
on  account  of  not  having  a  regular  seat  in  which  tliey  can  feel  at  home 
while  in  church.  To  remedy  this,  the  proprietor  has  made  arrange- 
ments with  the  authorities  of  the  varioUh  churches  in  the  city  whereby 
seats  have  been  secured  for  the  use  of  the  students  attending  the  College. 
Any  student  can,  therefore,  on  application  to  the  proprietor,  be  allotted 
(free  of  charge)  a  seat  in  the  church  of  his  choice. 

The  following  is  a  list  of  the  churches  in  the  city,  commencing  in 
the  Eastern  part  : 


NAME   OF   cnURCM. 


DENOMINAIION. 


I.OCAI.I  TV. 


St.  All)nns Cluirrh  or  Kn^^l.-ind Cor.  Daly  and  Kinj;  Sis. 

St.   Anne's Koman  Catholic St.  I'alricU  Street. 

St.  Joseph's "  "        - Wilhrod  Street. 

(iernian  Lutlieran "  " 

Methodist ('or.  Uessercr  and  King  Sis. 

I'resbylerian "  Daly  and  Cumberland  Sts. 

St.   John's   .  .■ Church  of  Knglantl Sussex  Streel,  west  side. 

Hasilica Roman  Catholic "  "       east  side. 

knox   Church i'resliyterian City  Hall  Sejuare. 

Confjregational Cor.  Albert  and  Klyin  Sts. 

Haplisl "     Elgin  and  Maria    " 

Kmnianuel  Church Reformed  Episcopal "     Elgin  and  (Jloucester. 

Dominion Methodist "     (^Hieen  and  Metcalfe. 

Si.   (leorge's Episcopal *'     ( iloucesler  and  Metcalfe. 

Presbyterian Rank  Street,  west  side. 

St.  Andrew's Presbyterian Cor.  Wellington  and  Kent. 

Si.  Patrick's Roman  Catholic "     tilouccsler  and  Kent. 

Western   Methodist Wellington  Street. 

Christ  Church Church  of  England .Sparks  Streel. 

Catholic  Ajiostolic Cor.  Albert  and  Lyon. 

.St.  Jean  I5a])tisle  , Roman  Catholic Lelketon  Flats. 


Keep  yourself  innocent  if  you  would  be  happy. 
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The  good  opinion  of  us  abroad  begins  at  home. 


WHERE  SOME  OF  OUR   STUDENTS   HAVE  BEEN  PLACED 
WITHIN   THE    PAST    FEW    MONTHS: 


C.  Wadsworth,  (iciieral  Store,  Richmond. 
A.  McKinnon,  (Government,  City. 
J.  Dwyer,  Municipal  Secretary,  Thurso. 
A.  Wilson,  (](jvernment,  City. 
Miss  McLaughlin,  Bookkeeper,  City. 
G.    I'arsons,  Bookkeeper,  Parsons  &  Co. , 
City. 

C.  J.    Crahani,  Manager   General    Store, 

March  Corners. 

D.  G.  Mci'hail,  Manager  McLaren's  Lum- 

l)er  Branch,  Brockvilk-. 

A.  Simpson,  Bookkeeper,  Mutchnu)re iV  Co. , 
City. 

C.  Robertson,  R.   Uglow,  Stationer,  City. 

L.  Bate,  Bate  &  Co.,'  City. 

J.  Gillis,  Shipper,  McLaren's  Luml)cr 
Firm,  Buckingham. 

C.  McCagg,  Aid.  Borthwick  Fruit  and  Con- 
fectionery, City. 

fas.  Blair,  Assistant  Bookkeejier,  McMor- 
ran,  &  Co.,  City. 

F.  Bate,  Bate  &  Co.,  City. 

W.  S.  Warwicker,  Government,  City. 

U.  Hutchison,  Lumber,  Quyon. 

J.  Devine,  Lumber,  City. 

F.  J.  Dawson,  R.  Cole,  National  Manu- 
facturing Co.,  City. 

J.  A.  Beamish,  Geo.  May  <S;  Co.,  City. 

T.  IL  Honeywell,  Bookkeejier,  Minne- 
apolis, Minnesota. 

T.  H.  Harris,  Harris  &  Co.,  Grocers,  City. 

C.  Morrison,  Bookkeeper,  Harris  &  Camp- 

bell, City. 

T.  St.  Germain,  Doney  Boot  and  Shoe 
Store,  City. 

H.  Dawson,  Bryscjn,  Cjraham  tS;  Co.,  City. 

W.  D.  Cuthbertson,  McDougall  &  Co., 
City. 

Leon  Malette,  Grocery,  City. 

A.  J-  Mclnnis,  Shipper,  McLaren,  Buck- 
ingham. 

F,  W.  Story,  Clerk,  Hawkesbury  Lumber 
Co. 

Jas.  Dandy,  Bookkee])er,  City. 

F.  D.  Cameron,  Lumber  Clerk,  City. 

T.  A.  Lough,  Bookkeeper,  City. 

H.  Borthwick,  Journal  Othce,  City. 

H.  Hartwigsen,  Bookkeeper,  Quebec. 

D.  McQuaig,  Lumber  Foreman,  City. 


C.  A.  McDonald,  (Jeneral   Store,  Thurso. 
I).  K.  Smith,  Bookkeeper,  Chaudiere. 
T.  .Sullivan,  Insurance  Ofhce,  City. 
A.  L.  Lang,  Lumlier  Foreman,  City. 
L  R.  Osborne,  Bookkeeper,  Mattawa. 
W.  Lijisie,  Lumber  Clerk,  City. 
\V.  A,  Oliver,  Bookkeeper,  City. 
W.  A.  McArtluir,  Clerk,  Rathbun  Lundier 

Co.,  City. 
C.  McDougall,  McDougall  &  Co.,  City. 
I.  A.  Jackson,  Bookkeeper,  City. 
A.  J.  Veal,  Hardware  Store,  City. 

C.  Brooks,  General  Store,  Low,  (Quebec. 
R.  E.  Powell,  Bookkeeper,  City. 

J.  Wilson,  Clerk,  Klock's  Lund)er  Firm, 
Aylmer. 

D.  C.    Larwell,  General   Store;  Buckmg- 

ham. 

T.  D.  Kerr.  Bookkeeper,  City. 

J.  Voung,  Wm.  Howe,  City. 

Gi   '.  A.  Riddell,  Lund)er  Clerk,  City. 

A.  Rose,  Bocjkkeeper,  Thackray,  City. 

J.  A.  O'Hara,  Bookkeeper,  Kingston. 

L.  Cameron;  Journal  Othce,  City. 

A.  Helmer,  Lumber  F'irm,  City. 

Bruce  Thompson,  Lumber  Firm,  City. 

W.  Campbell,  Bnjnson  Lum})er  Firm,  City. 

Miss  Minnie  Shireff,  Bookkeeper,  City. 

A.  H.  Hyndman,  Bookkeeper,  Toronto. 

A.  P.  McDiarmid,  Lumber,  City. 

A.  Allen,  Lumber,  City. 

S.  J.  Retty,  Lumber,  City. 

M.  A.  Dolan,  Lumber,  City. 

W.  H,  Bromley,  Bookkeeper,   l'end)roke. 

W.  J.  Flood,  Bookkeeper,  Mortimer  cS: 
Co.,  City. 

Miss  Voung,  journal  Oftice,  City. 

Miss  Kirkwood,  Bradley  &  Snow,  Law 
Olhce,  City. 

Miss  Stanford,  McRea,  Coal  Othcc,  City. 

Miss  Cowan,  Pearce  &  Co.,  Lund)er,  City. 

Miss  Quirk,  Scott  i\;  Scott,  Law  Office, 
City. 

Miss  Minnie  I'orrcster,  Law  Ofiice,  To- 
ronto. 

M.  R.  McF'hail,  Government,  City. 

Miss  Braden,  Government,  City. 

C.  Needham,  Bookkeeper,  City. 

J.  Story,  G.  May  &  Son,  City. 


N.B. — We  do  not  include  in  the  above  the  many  who  have  attended  our  Civil 
Service  Classes,  which  are  jironounced  to  be  the  best  in  the  city,  and  Night  School 
students.  From  the  number  who  have  secured  situations  in  the  City,  you  can  decitle 
that  our  assistance  in  securing  situations  is  worthy  of  your  consideration  when  select- 
ing a  business  school  to  attend. 


The  countenance  is  the  index  of  the  mind. 
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He  is  your  friend  who  speaks  well  of  you  behind  your  back. 


REFERENCES, 


Ottawa,  Jan.  14th,  1890. 
C.  H.  McCarcak,  Ksi.i. 

Principal  iVatioiial  Hitsincss  Collei^e. 
Dkar  Sir  : — Having  had  an  opportunity  of  visiting  your  College,  I  was  sur- 
prised and  delighted  to  see  that  Ottawa  could  boast  of  an  Institution  for  the  commer- 
cial training  of  young  men  so  thoroughly  e(|uipped  with  everything  necessary  for  a 
thorough  practical  education,  a  system  by  which  they  will  l)e  saved  many  years  of  hard 
labor  on  the  lower  rungt  of  tiie  ladder,  when  tliey  commence  to  climb  in  the  pursuit 
chosen  for  their  life  work.  Wishing  you  every  success  in  the  good  work  you  have 
done  so  much  to  promote, 

I  am,  very  truly  yours, 

J  NO.  SWEETLAND,  M.D. 

Sheriff  of  County  of  Carleton, 


Ottawa,  Jan.  20th,  1890. 
Mr.  C.   n.  McCak(;ar. 

Principal  National  Business  College. 
Drar  Sir:— I  have,  great  pleasure  in  recommending  your  College,  and  your 
mode  of  teaching,  to  any  person  who  is  anxious  to  receive  a  business  education.  I 
have  had  several  young  men  in  my  employ,  and  two  at  the  present  time,  who  have 
taken  a  course  at  your  College,  and  I  cannot  offer  you  any  better  evidence  that  I  am 
pleased  with  the  benefits  they  have  received,  than  the  fact  that  my  own  son,  who  was 
attending  the  Collegiate  Institute,  is  at  the  present  time  a  student  of  yours. 

W.  BORTHWICK, 

Alderman,  Ottawa  City. 


Ottawa,  Jan.  18th,  1889. 
To  Mr.  McCarcar. 

National  Commercial  Colkge,  Otta'va. 
Dkar  Sir  : — We  are  in  receipt  of  yours  (jf  yesterday,  and  beg  to  inform  you  that, 
as  surmised,  the  advertisement   in  "Wants"  column  signed,    "X.V.Z."  which  ap- 
l)eared  in  the  "  Evening  Journal  "  recently,  was  our  firm's. 

W'e  have  found  that  graduates  of  the  College  have  invariably  given  satisfaction, 
and  we  have  adopted  this  mode  of  securing  our  junior  employees  for  many  years. 

We  are,  yours  respectfully, 

H.  N.  BATE  &  SONS. 


New  York,  Jan.  15th,  1890. 

Frif.ni)  McCarcar:—!  owe  you  an  acknowledgment  for  many  courtesies  ex- 
tended on  the  occasion  of  my  recent  visit  to  Ottawa,  when  I  had  the  pleasure  of  ad- 
dressing your  pupils. 

Congratulating  you  mi  the  excellent  appointments  of  your  school,  and  of  the 
evidence  of  thrift  and  business  tact  everywhere  shown, 

I  remain,  very  truly  yours, 

D.  T.  AMES. 
Ed,  '■^  Penman's  Art  Journal." 


^^^&^^ 


Education  is  the  cheap  defence  of  nations. 


(» 
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Men,  like  watches,  should  be  valued  according  to  their  correctness. 


Ottawa,  Jan.  i4tb,  1890. 
Dear  Sir  : — I  have  pleasure  in  stating  that  from  my  knowledge  of  youi  premises, 
I  regard  them  as  admirably  adapted  for  the  purposesof  a  Ikisiness  College,  being  lofty, 
well  lit,  and  well  ventilated. 

I  remain,  yours  truly, 
C.  11.  McCaroar,  Es<^,  GEO.  BURN, 

Ottawa.  li^anager  of  Bank  of  Otta-wa. 


Cantley,  June  1st,  1889. 
C.  H.  McCargar,  Esq.,  Ottawa. 

Dear  Sir  : — I  cannot  find  words  thai  would  express  our  thanks  to  you  for  your 
kindness  and  promptness  in  writing  the  address  which  was  presented  to  Rev.  Mr. 
Findlay.     It  is  a  superb  piece  of  penmanship,  and  shows  the  point  of  excellence  that 


the  penman's  art  has  reached. 


Very  truly. 


at 


HOWARD   BROWN. 


Franklin  Centre,  Que.,  March  i8th,  1889. 
Prof.  McCarcar. 

Dear  Sir  : — My  short  visit  to  your  College  afforded  me  much  ])]easure,  and  I 
am  now  more  convinced  than  ever  that  it  is  second  to  none  in  the  Dominion  for  giving 
a  thorough  training  to  young  men  for  l)usiness  life. 

I  was  pleased  to  see  the  building  so  pleasantly  situated  in  a  healthy  part  of  the 
city,  with  commodious  rooms,  airy,  <  heerful  and  convenient,  capable,  I  should  think, 
of  accommodating  from  160  to  200  students. 

Allow  me  to  say  that  nothing  pleased  me  so  much  as  the  respectable  and  intelli- 
gent appearance  of  the  young  men  attending  your  College,  and  I  will  also  say  for  your 
encouragement,  that  my  son  has  made  more  progress  during  his  short  time  with  you 
than  he  has  ever  done  before  at  any  other  school. 

!»■'     I  have  much  pleasure  in  commending  the  institution  to  the  patronage  of  parents 
who  have  children  to  educate. 

Wishing  you  great  success  in  your  noble  work,  I  remain, 

Yours  faithfully, 

(REV.)  J  AS.  O'HARA. 


Ottawa,  Jan.  20th,  1890. 
C,  II.  McCargar,  Esq. 

Dear  Sir: — It  affords  me  nuich  pleasure  as  a  graduate  of  your  College  to  state 
that  I  consider  your  institution  stands  amongst  the  first  in  the  country  for  the  training 
of  young  men  and  women  for  practical  business  pursuits. 

Your  rooms  I  believe  are  the  best  to  be  procured  in  the  city  for  College  purposes, 
and,  judging  from  those  in  our  employ  from  your  school,  your  work  is  just  what  is 
wanted  by  business  men,  and  well  up  to  the  times. 

Yours  truly, 

V.  J.  GRAHAM. 

of  Bryson,  Graham  &^  Co. 


If  your 


■■:%V: 


. n 

hands  cannot  be  usefully  employed,  cultivate  your  mind.        Tt€  ^ 
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